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The paper shift report form is 2 pages 

(front and back) and maps exactly to the 

online version. 

The top portion of page 1 of the form is 

common to all shift times and includes 

basic shift and PW info, and all incident 

information, e.g., clamshell 

replacements.

If you escalate an issue to the Helpline, 

include that information  in your shift 

report. If you see a discrepancy in 

morning #s from those posted from the 

night before, talk first to chief – then 

report to the PW HQ: 703- 397-8129. 

Paper Early Voting Shift Reporting Form



The bottom of the first page of  

the Paper Report is divided into 

Opening, Middle, and Closing 

Shifts.  

Additional sections will appear 

in the online form based on the 

shift you worked.
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Paper Early Voting Shift Reporting Form



 

 

     

                    

The second page is divided 

into three parts:  

A. Voters 

B. Forms 

C. Additional Information

Please note the totals for each 

item.

5

Paper Early Voting Shift Reporting Form



Sources for EV Reporting: Daily DS200 Log
                          (white form)

              

                
 

     

   

    

➢ Opening Data - Left Side

➢ Closing Data - Right Side

➢ Initialed each time by 2 EOs

• Lid Seal Number

• Public Counter

• Protected Counter

• Red USB Seal #

• Ballot Compartment Seal #
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Sources for EV Daily Reporting:  Chief’s Daily          

                   Reconciliation Worksheet
 

     

                 

                
                 

                

                

                 

                 

                 

7

Data to be Gathered:

• Total Voters Checked in on the Poll Pads – 

should = total ballots cast on both DS200s

• Public Count of each DS200

• Protected Count of each DS200

• Provisional Ballots (not SDRs)

• SDRs

• Drop Box Ballots



The new report will be available online and must 

be completed online, NOT via text, fax, or email.  

Note that the top portion of the form is common 

for all shifts.

You will first enter the DATE OF YOUR SHIFT 

(not the date you entered the form).  Then select 

which shift you worked:  Opening, Middle, or 

Closing Shift. 

Your form will be unique to the shift you worked.

Selecting an Opening or Closing Shift will cause 

additional drop-down information boxes to open.

To report daily shift numbers and commentary or 

observations:  https://fairfaxelectioninfo.com
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Online Shift Reporting Form
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Paper Election Day Shift Reporting Form

The top of the first page of  

the Paper Report is the 

common portion of the form 

and should be completed for 

any shift worked.  

Additional sections will 

appear in the online form 

based on the shift you 

worked.

Complete any information 

about any type of incident or 

event that occurred during 

your shift.
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Paper Election Day Shift Reporting Form

The bottom of the first page of  

the Paper Report is divided into 

the Opening, Morning, 

Afternoon, and Closing Shifts.  

DS200 data is collected for each 

of the two DS200 machines from 

both the OPENING and the 

CLOSING shifts.

Morning and Afternoon shifts 

will report any incident 

information, unless there was no 

Opening PW.



 

 

     

                    

Page 2 of the Report 

Form is to collect data 

during the Closing.  

Please use the SOR form 

to obtain this Tabulating 

information and the 

Results Notice to obtain 

the Provisional Ballot 

information.
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Paper Election Day Shift Reporting Form



 

 

     

                    

The bottom of Page 2 of the 

Report Form is to obtain the 

vote totals for each candidate.  

Please use the SOR form to 

obtain this information of the 

vote totals and the Provisional 

Ballot totals.

Also, please photo the Results 

Notice Form on the precinct 

door.
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Paper Election Day Shift Reporting Form



  THANK  YOU!
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