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Election Day Closing Procedures

PWs should observe the Chief and EOs as they close the polling site:
• The Chief will announce polls are closing in 15 minutes, then again in 5 minutes, before locking the doors 

at 7:00 pm

• Anyone in line at 7:00 pm can vote. If there is a line, an Election Officer will stand at the end of the line

• Two Poll Watchers from each party can remain inside the polling place to observe Closing and 
Tabulation; once you’re inside, you cannot leave until the Chief phones in the results to the Office of 
Elections

• Polls can stay open after 7:00 pm only by Court Order; voters then vote with a Provisional Ballot

If you observe a problem and it is unresolved by the Chief /Assistant Chief, call the HELPLINE:

                Call or Text: 804-600-4908      Email:  help@va.protectthevote.com
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Election Day Tabulating Procedures

PWs should observe the EOs as they tabulate the results from the DS200 scanning 
machines and do the following tasks:

• DS200 – Two EOs of opposite parties ‘close’ the voting on the DS200 scanners, remove the yellow 
thumb drives, and give them to the Collector EOs
o Print results tapes (3 copies), remove any ballots from the ballot chamber, pack in boxes with security tape, 

and lock voting systems

• Match the Poll Book Count to votes on the DS200 scanning machines (and paper tapes) - if they 
don’t match, the DS200 machine count is used

• Complete Statement of Results (SOR) and other paperwork
o Poll Watchers should be able to see the vote count on the DS200s and the paper tapes 

• Poll Watchers cannot text or phone in the results until the Chief tapes them to the door for the public
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Observe the Closing of the
   DS200 Scanner 

This is a sample of the same Machine Certification 
Form the Election Officers used at opening.  They will 
use this same from when closing each DS200.

Election Officers will record the Public and Protected 
Counts from each DS200 machine and affix the red 
seal stickers to the form. 
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Election Day Ballot Drop Box Chain of Custody Processes

PWs should observe the Collector EOs as they close the Precinct Ballot Drop Box:
• Two Election Officers, one from each party, unlock the Drop Box and remove the ballots at 7:00 pm

o Ballots are counted and put in a TripLok envelope, which is then sealed
o The EO’s complete a form which states the number of Drop Box ballots; the form is signed by the 

two EOs and the Chief, and taped to the sealed TripLok container

• The same Collector EOs receive the yellow thumb drives from both DS200s and drive in ONE car with 
the Drop Box ballots to the Fairfax County Government Center and hand off both the Drop Box ballots 
and the yellow thumb drives to other EOs from the Office of Elections

• Fairfax GOP Poll Watcher chain of custody plan:   As in 2022, Poll Watchers will be allowed to be 
pre-positioned to observe the Courier EO arrivals when they arrive at Fairfax County Government 
Center, and at other drop-off locations for Chief’s materials. 

       Questions:  Call us at:  703-397-8129
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Election Day Collector EOs:  Thumb Drives & Drop Box Ballots

NOTE:  Orange drives go in 
Envelope #7; only the 
YELLOW drives go in the 
Purple Pouch for early return.
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Election Day Collector EOs:  Thumb Drives & Drop Box Ballots

Collector EOs will leave the 
precinct after precinct closing, 
but earlier than rest of EO team 
on Election Day to deliver the 
DS200 Thumb Drives and 
Absentee Ballots submitted in 
the precinct Drop Box to the 
Fairfax County Government 
Center in Fairfax.
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Closing and Transporting Procedures
PWs observe the Chief and EOs as they transfer materials from polling site:
• Inside: Pack all envelopes by affixing, signing, and dating labels                                                           

    Remove all signs; pack materials into cart                                                                      
          Power down and pack all poll pads and power cords

• Ballots – pack all voted, surrendered mailed-in, spoiled, and unvoted ballots
• Chief or Designated EO returns SOR, Poll Pads, Ballots and other paperwork to one of four 

receiving location of the Office of Elections General Registrar. 
o Fairfax County Government Center
o North County Government Center – Reston
o Mt. Vernon Government Center
o Marshall High School – Falls Church

Fairfax GOP Chain of Custody Plan:  we will post two Poll Watchers at each drop-off location to 
observe the Check-in of Drop Box Ballots and Thumb Drives, as well as Chief’s materials.      

Questions:  Call us at:    703-397-8129
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Closing and Transporting Procedures
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These Precincts will 
deliver their Precinct 
Materials to the Fairfax 
County Government 
Center  on Election 
Night.



Closing and Transporting Procedures
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These Precincts will 
deliver their Precinct 
Materials to the North 
County Government 
Center on Election 
Night.



Closing and Transporting Procedures
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These Precincts will deliver 
their Precinct Materials to 
George Marshall High 
School in Falls Church  on 
Election Night.



Closing and Transporting Procedures
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These Precincts will deliver 
their Precinct Materials to the 
Mt. Vernon Government 
Center on Election Night.



Election Day Statement of Results (SOR)
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Closing and Transporting Procedures
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EO’s and the Chiefs will 
pack up all materials and 
re-store everything in the 
gray cart for pickup the 
next day by FCOE staff.



Precinct Results Notice

Sample Precinct Results form 
posted on the Precinct Door on 
Election Night after closing 
and tabulating is completed. 

PWs may photograph the 
posted Precinct Results. 

White Results Notice is posted; 
blue copy is sent in with all the 
returned items.
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