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27— Mailer Check-In Training

Notes and Class Topics

Review these
slides and notes
at your own
pace.

Refer to the
Mailer Check-In
Manual for more
details.

Topics

What is CAP?

What is Mailer Check-In?
Basic Information

Evaluating Voter Submissions
Types of Voter Submissions

Using VERIS to Check-in voter
submissions

Mini-review

Fairfax County Office of Elections



27— Mailer Check-In Training

‘Guiding Principles

Inteqrity

We will uphold the highest standards in conducting the
election.

Neutrality

We will treat all voters in a fair and unbiased manner.

Accuracy

We will strive for perfection and consistency in every part of
the election process.

Transparency

We endeavor to be open and visible while safeguarding voter
information and ballots.

{"r Fairfax County Office of Elections




== Mailer Check-In Training
What is CAP?

Central Absentee Precinct
Responsible for:
By-Mail Absentee Ballots

» Absentee ballots returned by
mail or drop box

In-Person Absentee Voting Final
Report

» Ballots voted in person prior to Central
election day Absentee
Precinct

Fairfax County Office of Elections



27> Mailer Check-In Training
What is Mailer Check-In?

» Occurs prior to election day, on election day, and
post-election

» Deals with ballots received by mail and ballots
returned in drop boxes

» Functions include:
o evaluating voter submissions
o changing voter’s status in VERIS

» Data is part of final CAP report

j':i Fairfax County Office of Elections




27> Mailer Check-In Training
Basic Information

Let’s start with some basic information.

{"r Fairfax County Office of Elections



22> Mailer Check-In Training

FAQS
Schedule Location
Sept 28—-Nov 14
depending on Government
volume of Center
Room 339
K ballots K
County
Payment badges
Documentation —
of Time E

What to
wear?

Complete

Mandatory
K Training

Fairfax County Office of Elections
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Security

While checking-in mailers you may not:

Use your cell phone at
the workstations Photo_graph or _(:onnect to tht_a Internet
video in the processing rooms

What happens in CAP
stays in CAP!

Tweet or otherwise Share voter and ballot
post on social information - ever
media

Fairfax County Office of Elections



Maller Check-ln Positions

L Office of Elections

- P

Team Leader

@O ®®®

Mailer Check-in Staff

Authorized
Representatives

Fairfax County Office of Elections
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Start of Day

Arrive on time.

Find your _
workstation Tzl;e O?Ztgrr?nlciltreSt
assignment. Y: P
payroll
documentation Team Leader
daily. briefing/Q&A

session.

Z'f Fairfax County Office of Elections




l_/"a Mailer Check-In Training
During the Day

Main Functions

* Review return mailers

« Evaluate voter statements

» Locate and verify voters in VERIS

« Update voter’s ballot status in VERIS
« Manage mailers

« Maintain Mailer Count worksheet.

Mailer Count Worksheet

| Statement of Absentee Votar

Pl gl

No 8, 2022 - Election
Bundle #
Date Staff Members
Mail
Checked-In Checked-In
Domestic Mailers | UOCAVA Mailers |N®e9¢

Ballot lsued Date:
Ballot Sant By
Faallisl Senil Tex
[le lieare

Ballot Type:

[raler Brirvlesess

Rallod Recriverd 1ale
Fecaived by Method:

Dallot Status
Ballot Status Comrmen it

Pl s

Amistanoe Requested:




What'’s at Your Workstation

On your table:

Stationery supplies
Mailer Count Worksheet
Material Omissions Chart
Barcode reader
Collection boxesl/tray:

> "Saved in VERIS"
> “Needs Cure®

» Tray for completed bundles

Computer with VERIS access

Mailer Count Worksheet
November 8, 2022 - General Election
Bundle #
Date Staff Members
Mailers
- Checked-In Checked-In .
Mailers at Start Domestic Mailers UOCAVA Mailers Needs Cure Mailers
Set 1
Set 2
Set 3

2022 Material Omissions Chart for Mailer Check-In Operations

If the voter:

Omitted first name or first initial (WA for DOCAVA]

Ormitted middle name or initial but fullfirzt and last name listed, (A for DOCAYA)

Omitted last mame. LA for IOCAYA]

Names are notin last, first, middle order.

‘rinte the initial of first name instead of fullfirst name, but full middle name is provided. (WA for DOCAYA]

Omitted generational suffis. If the voter name and suffis on the water information label do not match the
Statement of Alsentee Yoter place maer and alfeontents b the "W Frovessed " fate haw

‘ot 3 derivative of legal name &z histher first or middle name (e.9, “Bob® instead of *Robert™) [NA for
UnCaa).

The name on the voter information label and the name anthe Sratement of Awentee Voter are notidentical, F
staff are gatistied that the tyo names are the same person. (¢ VERIS name iz Wiliam Daniel Jones,
but the voter wrate <Bill D, Jonez). (NA for UOCAYA)

Fairfax County Office of Elections




/_’1 Mailer Check-In Training
Important Reminders

»  You are a “Team” of 1. Work carefully!

» Updating in VERIS:
Proceed directly to “Pre-Processed”

>  Add Bundle Number to voter’s record
> Ballots are not removed from mailer

»  Additional review of checked-in mailers: standard practice

Fairfax County Office of Elections
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Print clearly ar-d r.ornplem all blanks. A witness sq;naturn is required.
Escriba lodas los en Blanoo. Se

Place m&marhed halht m this envelope.

Ja fimna de wn festiga.
Wi g in dwﬂmdr:ﬁmmu&“ € phar cd chiF ky cika nguey lm chimg.

2HH WSHE LMD 2E @ THE WY F A2 SW0 M M0 st
Woter Name

FAIRFAX COUNTY, VIRGINIA 2021 November Generd
FULL BALLOT
)10 00 OO0 s
ol NOTOWN PRECINCT
RN CATE DR NT €8 IDHOTREQUIRED @
MCLEAN, VA 22102-1435 BARCODE

CLEAR Z0ME

Statement of Absentes Voter
| da hereby state, swbject o felony penalties & making false siatements purssant to §24.2- 1076, Code of Virgnia, that my full name is

Firal JFicestra ¢ Thn gal A1l Bl o) Guggadic Morriral Thn 24 ¢ B 21 OIW Last [ Apalidn Tin Ha? 8 Sulba (Jr, Sr, 0L B0
that | am now or hawe been at some time since I.nsl November's general election a legal resid ent of |sse yoer legal residencs wddress in Vrginia)

By Rl Coty JCaxdac | Thanh pre J &) 2 Code §FSdiee Poskl l 2 IR EEHE
'\‘.kIm:ﬂuﬁ:lﬂ'mim-ﬂmmﬁlﬂ.ﬂul’mﬂ!lﬂi’l\-‘ﬂmﬂﬂl“ﬂllm‘ﬁ.lﬂl bt within™ and marked the balloi's)in the presenca of the.
TS, WROUE AREEIENES O kNEhISGa ORI B Of STana &8 16 o Mannes in which |markoed it |of | S eereming e 10T #equirod 15 1036 how | wies sasisted) that | then seaksd the
uawnwmnmlmnumnﬂlmmnuummmnumwuug
1w ean i, ueder lebaey peealty for making slllully laloe manerial sLalements, ¢ ¢ eiries hat the information grawided e this lem S Uue.

d OO
Signature of Wober [Fume/ Crurky cus Co 0i MET MW Signature of Wimess, Fima du TestigadChu ky cus Cu ing 1 821 A1 hl-m-nm-{l

Fairfax County Office of Elections




/1 Mailer Check-In Training

Domestic Ballot Return Mailer — Front Side

Return Envelope
Official Ballot

Sobre para devolver
fa boleta oficial

Phong bi dimg d&
i hai Idi phiu thinh
thuic

A4 TEEFR 2
BT

BUSINESS REPLY MAIL

FIRST-CLASE MAIL PERMIT HO. 100

POSTAGE WILL EE PRID BY AODRESSEE

Fairfax County Office of Elections
PO Box 10164

Fairfax VA 22038-9800

TR MR e AT R TR T A

Fairfax County Office of Elections




Place marked ballot in this envelope.
Eubmuﬁmram:um:h =n este sode I ! v

B RBEXE O e G ST A2,

I
I
|
| Print clearly and mmpl&ta all blanks. A witness mgmturn is required.
| E=crta clarameanie Io= espacios en blanco. Se regoéene b imna de on festoo.
| 'r'luh'lgmrd-rﬂ'r:g'uﬂnﬂ&'rdr:j-rjr.krmvglr&vg.ﬂdnph*:dﬁhwﬁynmnwhmnhm
SO RWAHE A0 BE W THE SRS AlD. E00l M @ahMop Bt

|

| 2021 November General

FULL BALLOT
35

FAIRF

9177

l MARlE ANGELOS Ir'JDDNTDql'HRr'JEQ FF‘%ECT —
| 1001 MCLEAN, VA
22102-3435

[T Firal ATiceitra ¢ Tan ool A i Bl o) Sarppdi Morribral Tan Sdm | B Lasi{ Apsdiidn Mo Hod =T
that | am noe or have heen at some time since last Nevsember's general ll-|-|:|:|:- a h-gd residant of |tk paer legal resiliace addiness in Ve gl

Addrans JDirsoca o fyga hi 1 s ity J Ciduad § Tharh gt § A EiF Uods | Citios Postal) w5 P @HE
That | recaived tha ancl oo b allons) upon spelcaton o the regirar al such cownty oF city. that | opersed the s rresio pa marosd "ol svidein™ and ma reed o Dallods) n the presanca of The
aiihedil aSSErSNES oF knoedladigs o T pae of SR ne ol 10 T manee i s 0 ke i o 1 s P et ineg: e B P sl il 10 noged T hioead | wics sesskstedd, thian | chien sealked this
badkyrhsl i thes el o aovd hias | w0 of wbiEed sl vwllind? w00E i o s sl of aty O e e of plate.

| dvaiaifating, wider Nelaiy peially b o by el Hully Galies el SLalEmesls i ol Thal thi ofossiatiog graeided oo i Tefs olue

? [Tl [;Q:I |
Zignature of WOber Firma ] Char by cua Co 0] BET 3 Signature of Wil ess; Fima dol TestgedChes by cos Cur tring 4 221 408 Dhatm § ﬂ-d--'h-l'tl
T

-
—

FAIROEZTROD1 - ERM E

Fairfax County Office of Elections
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I\/Iatchlng Label and Statement of Voter

The name and address on the voter information label must match the
information entered by the voter on the “Statement of Absentee Voter”.

Place mn ked hallut n this envel
1|ruur r I I velope.

Bttt WNm%HM

ant clearly aru:l mmph'ba all blanks. A witness s:gnaturn is mquurnd
lo= espacios en blanco. Se regouiene ka fimma o feslia.
Vi kg in !d-rdng'vin:bérrtir &-ﬁil: kfodng trdng. CAn phdv oo chir ky cia n gudn'.hmr.hm'lg.
SEE WAHAE 24T BE @ 11 HHFHAIS. SH00 M 5 M0p U

FARFAX CONTY VIRGHIA 2l e e It’s a match!!
e Continue check in.
NOTCWN PRECINGT =

MARIE ANGELOS 10 NOT REQUIRED

1001 FAIRFAX WAY @l

MCLEAN, VA 22102-3435 [:EE“EDZ%EE

Statement of Absentee Voter

| do heweby state, subject o felony penalties for making false statements purssant to §24.2- 1018, Code of Vinginia, that vy full name is

et e o e 8 st i 1t N ganera Slec e » el reiim o (e o logl rsimmes s gl

T Addemas jleociin fya chi | A Gty i | Thsr gt J A AP Coda IW;

hae | dvid tha d ek 2l b b L BLathon (o tha reegisorar al such counmy o city thac | opsnas the arvalope manesd ~ballon within™ s marosd the Ballona)in te presencs of the
wiinass, withoul assEmnca of knowladgs on he far of aMand & 1o he mannes in which | maked it |of | ameenming Hie ms reguired 16 resom how | was sesisied], that | then Seaked the
badkribe) i this arseloge; and has | e 000 wiEd wvd will e s in tis dorion o1 ey ohe G of plade.

| wvaanaliim, uider Mabony pemalty b ma kg el ITully lalee malerial S emesls o o lres, thal the Blformalion gravided on thio losm o oue.

- _ _ CrlCr,
Zignature of Water Firme / Crarky cus Co 1] RETF MW Signature of WItness Firma dl Testiged Ces ky cus Cur tring ) 821 A48 Datn | Docrad Fegas |

||| E'&
FAIROEZIRO0T - ERMIE ]

Not a Match.
Place in “Needs Cure”
table box

Fairfax County Office of Elections
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Evaluating Statement of Absentee Voter

Place marked ballot in this envelope.
ﬁmﬂﬁm;ﬂ'amiu (=] m I ! v

Eaet RE SR O S0 g0t ek,

Print clearly and complete all blanks. A witness mgnaturn is required.
Escrnita claraments fe docos fos espacios en Banoo. Se regoiere da firne de wn fesbiga.
W kg in rd-rd-r:gu—d-r.'h&'rt.ﬁrc&d: kfradng tnfimg. CAr phad od chiF ky cua ageeds am chomge

Z2EHH $SNHE 2MD 2E @ THE SHHFE A2 S M B0 Buch

2021 November General
FAIRFAX COUNTY, VIRGINIA FULLBALLOT
AL 0 T
S PCT# (726
MARIE ANGELOS NOTOWN PRECINCT —_—
1001 FAIRFAX WAY ID'NOT REQUIRED @
MCLEAN, VA 22102-3435 EI_[:E
CLEAR FOME
Statement of Absentee Voter
| do heseby stabe, subject o felony penalties for making false statements purseant to §2¢ 2 (076, Code of Virgnia, that my full name is
Marie Angelos ]
P T T T o Wi diel Gapsc Morbral Tar S0 )OI e/ Aol Mn Tl Eelfe il B BLET
that | am nowe or havwe been at some lime since last Nowember's general clection a legal resdent of | s yeor legal resi ddress in Vaeginsa)
1001 Fairfax Wa McLean VA 22102
H_Mu-_},i"ﬂm City /Gt [ Thart phe J A P Coda §Colige

Thaa® | i odoied thid il Coe ] B GllBWAN sl S el 10 Thes MeeJiimrad GF Siieh CoaiTy oF City Tt 1 O thid: o sl po i Sk ™ Eallbot sl chl i rhoed o Ballorma) in thes o GSGaied Off Thes
TS S, il F5SEranEa of knoedasga on he par of Srreana ool 10 e mannes i shich Dmarked i or 1 am esmeming e bame regquired 10 repe hoess | s sssined); than | chien sealked thie
bl bavhs) il Chis sfeced o] o Tas e nof eiiied and sl et ebls in this ol el ol sty O o T o plae i,

1 e gaifaliim, wider febaiy penalip fo mabesg el lTully fabee matersal o emess of olree s, Tha the b lorsaion groeifed o thcs Toes ooue.

= N s ' [ITT]
Do ol ETF A gnature cad T ey cum Cartring /W21 AFS Dt 1 Descras ¢ gl

%
FAIRDEZTRDDT - BRI E .

v Material Omissions Present
Place in “Needs Cure” table box

j'_'j Fairfax County Office of Elections




< Mailer Check-In Training

~Acceptable Names

* First and last
* Any order

» Middle not required If first provided
« Middle initial = name

e First initial OK If full middle name
Included

* Recognized nickname

Goal: Positively identify the voter, within reason
j'_'j Fairfax County Office of Elections
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Acceptable Address

 House/building # and street
* Apt/unit # not required
« City or ZIP code

(POB or PMB # not acceptable]

j'_'j Fairfax County Office of Elections



/‘ Mailer Check-In Training
Request for Assistance/ID Required

Place marked hallnt n this envel
"'n& r | ] valope.

Eeairh ;Ea'if'i”é'“ﬁ*“ﬁ’m;mm

ant clearly aru:l complets all hlanlrs A m‘h‘iﬂ-ﬁﬁ signature is required.
dodos los 1. Se regoere b fimne de o festigo.
Wi kg in rd-ring'ui-r:bﬁ'rt.ﬁrcdﬁic R.I'n:l.u.rlg.l.rdrlg. CAm phdv od chiF ky cia ngwon Bm chomg.

2021 November General o EaE
OVEMDEr Len
FAIRFAX COUNTY VIRGINIA ULLRLOT
ST ——
PCTE: 0726
ST NO TOWN PRECINGT ——
MARIE ANGELOS ID NOT REQUIRED @
1001 FAIRFAX WAY HARCODE
MCLEAN, VA 22102-3435 NA ETERR PN
| do heseby state, subject o felony pefties for making false = ents purssant to §2349.35 1018, Code of Virgnia, that mry full name is

T Fural Jrcmibra ¢ Tan oo ST T Lt/ fapsdBdn MTan Fad 35 Tl e, B WL BT
that | am noev or hawe been at some time since last November's general e slection a hgdrdmﬁlmml—druﬂ-uml W gl

T Addrns JCesoh g chlT B Coty J Casdmad | Tharts g 4 4| ar MIW
haa | dvied tha | ‘ll‘ dl [E e D I The: i af such cownty oF city that 1 operes s the: o resslo po markers " balbat sidin™ and rh N ohe e

AT vith At u-'hl-pnﬂnl-r.-uruu-tn-mhuhlnhI-aru-:lhluInrmmmumru*-ﬂuwuﬂmm-ﬂxﬂmlmmmm
mnﬂumﬂﬂulm 0T widEd ane il T e i s Wmmmwﬁnuuut

1| wvaeaifaiire, aider lelaay pemalty for ma besg el Tully Tale I ] it thi il L filbedl o thick MosE o ULiE.

- Crirri,

Signamure of WOber {Firme) Crarky cus Co i) BEG AW Signature of WiMess, Fima del TestgodCher by oas Cu ting 4 B21 493 Dtm § Coacraf Fegdn |

%
FAIREZTRDDT - BRI E :

NA + Voter Signhature = OK to Check-in
NA + No voter signature = Place in “Needs Cure” box
ID Required = Place in “Needs Cure” box

Fairfax County Office of Elections
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"Cured" Voter Submissions

Ilcuring" ProceSS » Voter may Correct E ‘ IJFI‘-\R'.I'I;;:\EFI:_}‘|-+| FCTIONS
a material omission.

Voter Affidawvit

The “Statement of Absentes Vobter” an your returned absentes ballat envelope was not fully completed, which
& required under section 24.2-707 of the Code of Vinginia. For us to count your ballet, you must do ane of the
fallewing before noon Friday Now, B:

"Cured" submission » Voter submits a L it e by i il g i ettt .
signed affidavit containing corrected o |

2. Gotoyour registrar's affice to carrect the errors.

voter statement information. Fakt i Couy Ofc o Bactans

12000 Goeernment Center Ploawy
Suite 323
Fairfax, Va. 22035

abserteevoting@fairfaxcounty.gov

“1 state under pemalty of perjury that | am an eligible voter, that my signature and rame are 25 shown an this

Check-in Staff evaluate the corrected - e s o
|nf0 On the aﬁldaV|t. Cuunlr\-tha'tlr\eneiwdanahsen'beuballu!fl.'-r'H-u.*NwEmber3.1ﬂ1|:|EIE:tinnupunanpliba'tEfnbu!l'mrugistrarn'l’

such county or city; that | opened the ervelope marked "ballat within' and marked the ballot, without assistance
ar knowledge on the part af anyane as to the manner in which | marked it {or that | returned the farm required
to report how | was assisted|); that | then s=aled the ballat in the required envelope; and that | have not vated
and will mat vote in this election at any ather time or place.”

» Accept if no material omissions oer's o (printect

‘Voter Registration Address:

» If Affidavit has material S
omission do not check in.

Fairfax County Office of Elections
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Other Types of
Mallers

:'__': Fairfax County Office of Elections
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J

. UOCAVA Return Mailer — Front Side

COUNTY OF FAIRFAX “ ‘ ‘ “ U.S. POSTAGE PAID
OFFICE OF ELECTIONS
12000 GOVERNMENT CENTER PKY STE 323 39 USC 3406
FAIRFAX VA 22035-0083

PAR AVION

Return Envelope
Official Ballot [OFFICIAL ABSENTEE BALLOTING MATERIALS — FIRST-CLASS MAIL|

MO POSTAGE MECESSARY IN THE U.S. MAIL - DMM 703.8.0

Sobre para devolver
la boleta oficial COUNTY OF FAIRFAX
OFFICE OF ELECTIONS
Phong bi diung dé 12000 GOVERNMENT CENTER PKY STE 323
gt lai ld phiéu thinh FAIRFAX VA 22035-0083

Fairfax County Office of Elections
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UOCAVA Return Mailer — Reverse Side

Printed name is not required.
Voter signature and witness signature are required.

Place your marked ballot in this anvelopea.
CEI.I'D!;IL.E SLU bafets mMarcaca en S5Me Sobre.

B ks phise da Biu fromg phong B may
=y SHESXE M !JFUIE'H#*EIAIE

Print clearly and complate all blanks. A witness signature is reguired.
Esrvi ﬂ&rwm;mm&h!ﬂmm hilsnea Se réquiﬂ'ehfmﬂﬁ mlﬂ&fqﬂ.

Wi Mg &1 nS g wa didn B ol cdc khoding rfing. Cén phd o6 ohnd ky cls nguedd e chidmg.
=E BEHE 2A D D E P THE HREFHAZ. S20] AMHASHAE0F B O

2021 November General
FAIRFAX COUNTY, VIRGINIA FULL BALLOT

QT AL IRV e

MARIE ANGELOS NO TOWN PRECINCT —
1001 FAIREAX WAY |0 NOT REQUIRED 1 @
MCLEAN, VA 22102-3435 EARCODE
e
Statement of LWOCAVA Absentee Voter
] f==int Py O] 8| Siar oF afTire uised mnmmmnm Tha I gec:
1 A rnveesndte ¢ of the Uniforesssd Seenioes. oo marchast marnine on actie duty: oF an aigito spoute o desssndont of such & e US. Cxan da Cha LLS. or

oileay LLE ciTizan reckfling outside the US.; and
I lama LS citizes of ket 18 pears of age [or will B By the date of 18 alirton], and | am o eigible Do wsia s D oo uesied juismc Thoey, Sl
T 1 B not booss eoirrekctod of & faboes o orear o sl ifying offeecrs cor Pueo boos sdpidicated met by osmpatant, oF iF oo, iy wotng rghts. howve Baan renstatod; and
A | @i e NS g, e g & ballor, OF soTieg i sy otlear furisedion on i thes ULS eeecisnt The jurisdicton Siteed in Chis wotng Foem. i woing, | have marked aned saaled my ballor
in privace s have meod aliowsad oy P 0o ohfernva The marking of e Bk, osrop for those authorized oo Samisr wolers ander Stane oF Pederal L. §hasss ot Bsgan il oesesed.
by Eigniatuine and date Baboves e boa be e | ool eted dhbs. Shoamosmswa i
Wl i P Doy S D, BEsin S DU, SCCUrans, and comphate bo TR Bast of g I That a
eOraTwhe groeseds Tor & conuvicrion Tor pasrjur

j‘zjzne %nqefos BobbLL Severtar

Doat e Dachnf Figy ful 5 Signature of wober fFama JChu Ry cua Cur b0 F5 8 75 225 Sigmeature of witness [Fisa ool Tesigs (Chor oy cie Cor idmg F 271 A8

[T ol T i ol This docunmesl say

FAIANESZTACOE - MILOS E

Fairfax County Office of Elections
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Email Ballot Return Mailer — Front Side

From
(our name and current complete military or overseas mailing address) . " : U.S. Postage Paid
OFFRCIALY & "N 30USC 3408
- “ELECTI¥N MAIL
* - ®

PAR AVION

airmail p iired if not mailed in the
U.5. Postal Service, APOIFPO syslem, or diplomatic pouch.

OFFICIAL ABSENTEE BALLOTING MATERIAL — FIRST CLASS MAIL ‘

NO POSTAGE NECESSARY IN THE U.5. MAIL—-DMM 703.8.0

To
{f'our local election office in the United Siates. Check your State’s pages in the Vofing Assistance
Guide on FVAP.gov for contact informafion.)

Secretary of the Electoral Board

County of Fairfax

12000 Government Center Pky Suite 323
Fairfax VA 22035-0083

USA

wn (& Do s
é/ Lty 70 /&x 1277
/ kAt 10D YD 77

# 5155806

i gl bttt foad
//41%7?; g/za/

/000 /%az v 2 14 ) /4/:1%7/4 M 23 é
135 -0083

iy, W L035-008 R

O

:_f'; Fairfax County Office of Elections
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Email Ballot Return Mailer — Reverse Side

YOUR BALLOT(S) MAY NOT BE COUNTED IF YOU FAIL TO COMPLETE ALL BLANKS

l, (print name), swear or affirm, under penalty of perjury, that | am:

1. A member of the Uniformed Services or merchant marine on active duty; or an eligible spouse or dependent of such a member;
U.S. citizen temporarily residing outside the U.S.; or other U.S. citizen residing outside the U.S.; and

2.1amaU.S. citizen, at least 18 years of age (or will be by the date of the election), and | am eligible to vote in the requested
jurisdiction; and

3. I have not been convicted of a felony, or other disqualifying offense, or been adjudicated mentally incompetent, or, if so, my voting
rights have been reinstated; and

4. | am not registering, requesting a ballot, or voting in any other jurisdiction in the U.S., except the jurisdiction cited in this voting form.
In voting, | have marked and sealed my ballot in private and have not allowed any person to observe the marking of the ballot, except
for those authorized to assist voters under State or Federal law. | have not been influenced.

My signature and date below indicate when | completed this document.

The information on this form is true, accurate, and complete to the best of my knowledge. | understand that a material misstatement of
fact in completion of this document may constitute grounds for a conviction for perjury.

DATE SIGNATURE OF VOTER SIGNATURE OF WITNESS
Making a material misstatement of fact in this form is a felony punishable by a fine up to $2,500 and/or confinement up to ten
years. 52 USC 20302 7.2015

Voter signature and witness signature are required.

Printed name is not required.

Fairfax County Office of Elections




Ballot

County of Fairfax
Office of Elections

PO Box 10161

Fairfax VA 22038-8061

|
Unused

FAIRFAX COUNTY, VIRGINIA
1 O

919432193-5CC1
HOWARD FIENBERG
8529 W OAK PL
VIENNA, VA 22182

2010 November General
FULL BALLOT

1=

PCT#: 0704

NO TOWN PRECINCT
ID NOT REQUIRED

Fairfax County Office of Electiions




.72 Mailer Check-In Training

Mailer Check-In

Operations:
The Big Picture

Fairfax County Office of Elections



< Mailer Check-In Training

Mailer Check-In: The Big Picture

N\

Receive
mailers

S

( Verify voter’s )

identity

Select Receive
Date and
Received By

L Method )

4 )
Remove
mis-sorted
mailers
G J

[ Update ballot
status

1. Pre-processed

2. Add Bundle #

SAVE CHANGES

\.

\.

( )
VERIS Check-in

Digital Ballots:
Scan bar code

Email ballots:
Enter voter name

J

( )
Verify “Process

Complete”:
Place green
checkmark on
mailers

\

Review/Evaluate:

1. Correct voter?

2. Material omissions?

3. Request for
Assistance (NA)?

4. 1D Required?

)

Complete
Mailer Count
Worksheet

-
Remove any
mailer that

“Needs Cure”

.

~\

J

Wy,

Receive
more
mailers




/1 Mailer Check-In Training

Mailer Check-In
Fundamentals

: _': Fairfax County Office of Elections



/‘ Mailer Check-In Training

VERIS: What is [t?

Virginia Election and Registration
Information System (VERIS)

« Database containing sensitive information about every
voter in the state of Virginia. Data must be protected.

« Database used ONLY as needed to accomplish your job.

* DO NOT share information contained in voter’s records.

Security Integrity Confidentiality

j'_'i Fairfax County Office of Elections




/_/;‘ Mailer Check-In Training
VERIS: Access

VERIS Access

Log into Fairfax
County first !

: _': Fairfax County Office of Elections



/‘ Mailer Check-In Training
~VERIS: Batch Scanning

VERIS Homepage
VIRGINIA

Home Voter Reports Absentee Election Use
Ongoing Absentee Ballots n-Pro
Set Ballot Ready Date - Mail h shoul

Set Ballot Ready Date - Email/Fax

Hover mouse over Home
"Absentee"

L = aEuTIalle i
Import Daily AB Data
Non-Registrant Absentee
OAB Hopper Search

—_— W|thout IDS ~  Code nf Virainia 24 2 | u — T Terren Eeculic

Click on AB Batch Receipt

Fairfax County Office of Elections



VERIS: Date and Method of Receipt
Home > Absentee > AB Batch Receipt - without IDs Home > Absentee > AB Batch Receipt - without IDs
Date Received:* 10/13/2022 @ Date Received:™ 10/13/2022
Received by Method: * Received by Method: * RREl
Received Ballots Received Ballots
Ballot received by Ballot received
USPS, FEDEX, DHL, by Drop Box

UPS
$ $
Select “Mail” Select “Drop Oft”

« ‘“Date Received” - correct date?
+ “Received by Method” - correct method?

j'_'j Fairfax County Office of Elections




/‘ Mailer Check-In Training
Helpful Hints

Mailers containing digital
w ‘ ballots received by mail

Mailers containing digital
I:> ballots received from drop
boxes

‘ Mailers containing
email ballots.

Double Check VERIS: “Date Received” AND “Received by Method”

j'_'j Fairfax County Office of Elections



Helpful Hints

“Group” Chat: What’s What!

" One tray contains one bundle of
mailers.

= (One bundle contains mailers
pre-banded into sets.

= (One set = 50 mailers

" One group = Ten mailers (for
scanning)

Fairfax County Office of Elections



= Mailer Check-In Training

Mailers with Barcodes — Operation Detalls

1.

2.

Ensure that VERIS is ready for scanning operations.

Receive a red tray or gray tray containing unopened return

mailers (Digital Domestic and UOCAVA mailers).

» Information labels on mailers contain scannable bar
codes.

» Mailers in a single tray have been received on same
date and by the same method.

» [Each tray includes mailers banded into “sets” of 50.

j'_'i Fairfax County Office of Elections



< Mailer Check-In Training

Mailers with Barcodes — Operation Detalls

3. Transfer the bundle number label to the front of a green
tray. Write the bundle number on the Mailer Count Worksheet.

LY\\ ] ' 5

4. Remove the first “set” of mailers from the red tray. “Eyeball”
all 50 mailers in the set.
» Emails/Unused Mallers: Give to Team Leade_r

» Count the remaining mailers
In the set. Place this number in I Wl el e s
the Malilers at Start column on the
Mailer Count Worksheet.

Fairfax County Office of Elections
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27— Mailer Check-In Training
Mailers with Barcodes - Operation Details

5. Carefully review remaining mailers in the set:
» Voter statement = voter information label? Watch for
generational suffixes. Mismatches to “Needs Cure" table box.
» Material omissions? Material omissions to “Needs Cure" table
box.
» Special circumstances: “NA” or “ID Required”?

Request for Assistance form (“NA”):
» Did voter sign the voter statement? No material omissions =

OK to check in.
» No voter signature: to “Needs Cure" box

ID Required:
> Place in “Needs Cure” table box.

Fairfax County Office of Elections



= Mailer Check-In Training

Mailers with Barcodes — Operation Detalls

If Voter Statement = Voter Information Label
AND
Voter Statement has no material omissions:

It’s VERIS Time!

6. Scan barcode on first mailer.

j'_'j Fairfax County Office of Elections
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=~ Mailer Check-In Training
Mailers with Barcodes — Operation Detalls

7. \Verify voter’'s name.

8. Note that default | \/!RGINIA:’;:
status is “Marked”. HECTION

Home Voter Reports Absentee Poll  Election  UserProfile  Administration

VERIS_PROD_92-29.168 | 4/27/2021

9. Place Scanned mallel', Home > Absentee > AB Batch Receipt - without IDs

face down, in a separate
p | I e . | Date Received:" 10/13/2022 @

>Received by Method: * | Mail V|

Received Ballots Count: 1

Important!
. Name Status Z*~tus Reason
Listen for Ballot Returned
"success beep* | Save

Only scan a
barcode once




‘Mailers with Barcodes — Operation Detalls

10. Continue scanning until
count reaches 10.

Confl m VE R I S screen @ > Absentee > AB Batch Receipt - without IDs
information is correct. Count
Date Received:” 10/13/2022 @ St at us R eason \
11. Change each voter’s Received by Method: *  |Mail (Non-USPS) v /
ballot status to “Pre- Received Ballots / /
P ro Cessed " - Status * .atus Reason
RAFT , AUCIAV l I\ x
12. Don’t forget: HUSAIN , PARVEEN A — E
. PEREZ , ERICA Maked V| {gallot Retumed %
Type in bundle number GARBER , JUDITH G Marked V| [Ballot Returned %
(from tray |ab6|) |n StatUS BROWN , MATTHEW | Marked V| ||Ba||0metumed ‘ X
Reason field LUNDIN, NICHOLAS C Marked V| [Ballot Retuned I
BRADDLEE Marked V| |Ballot Returned X
SEALE, REGINALD L Iarked | |[Ballot Retumed X
Important! SHEA, PAUL werkes | [sallot meturmed %
Keep scanned and unscanned |} [BURFORD, MEGANE Marked V| |[allot Retumed %
mailers separated. | sawe |

Fairfax County Office of Elections
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=~ Mailer Check-In Training
Mailers with Barcodes — Operation Detalls

13. Confirm that Status reads “Pre-Processed” for all 10 voters
and Status Reason field contains th& correct bundle number.

14. Select “Save”. Place scanned mailers in “Saved in VERIS”

table box

i 10/13/2022 ] @

VERY IMPORTANY! i g
CLICK “SAVE".

Count: 10

Received Ballots

Oglesby , Victoria S ) x
SHEA , PAUL 10-13%2 X
: GREENE , REBECCA L 10-13-2 x
15. Continue o1 -
process untll a” MAURO, MARY E 10-13-2 x
CYR Ill, HENRY L | 10-13-2 %
mallerS |n Set have \ODY, JEFFREY J 10-13-2 "
IN, MARGARET | 10-13-2 %
been scanned. 10132 -
MARELLA , PRRJEETH BABU W | 10-13-2 %

Save

Fairfax County Office of Elections



25> Mailer Check-In Training
FYI. Why Only 10?

* Receiving this error
message means the
returned mailers you
just scanned may not
have been saved into
VERIS

eException: Object reference not set to an i :
n instance of a j
eeBallotBatchReceiptNithID_aspx.SyncGr‘id() +260 e

llntBatchReceiptWithID_aspx.Page_Load(Object sender, EventAl‘gs"a

* Entire group must be , UL Conret ntos(cvnties ) 110
re-scanned and re-saved o e provice]

entArgs e) +211

Fairfax County Office of Elections




== Mailer Check-In Training
Mailers with Barcodes — Operation Details

16. Place a green checkmark on every processed mailer.

Rubberband the 50 mallers.
Place in a green tray.

Fairfax County Office of Elections



27— Mailer Check-In Training
Mailers with Barcodes — Operation Detalils

17. Complete the Mailer Count

Mailer Count Worksheet

WO rkS h e et . November 8, 2022 - General Election
) Bundle #

» Number of Checked-In mailers. ” -
Record domestic mailers and \ ] Nallrs
UOCAVA malilers separately. [ Y . L o

Set 1 —

» Number of Mailers Requiring Curing .
Complete the appropriate “Needs Cure”
wrap, recording the Bundle # and Set #
on the paper.

Ensure that each mailer in the “Needs
Cure” wrap is labeled with an
appropriate reason.

Fairfax County Office of Elections



<2 Mailer Check-In Training

. Mailers with Barcodes — Not the End!

You did great! )'UUR[

But it's not over yet! BR’ | NT

You get to do it again...and (P DS IﬂAf_
again...and...!

j'_'j Fairfax County Office of Elections



/‘- Mailer Check-In Training

Checking-in Malilers
Without Barcodes

: _': Fairfax County Office of Elections



/‘ Mailer Check-In Training
Mailers without Barcodes - Operation Detalls

VERIS Home Page

VIRGIN A&

ELECTION AND TIC fJ SYSTEM (VERIS)

Home Voter Report Absentee Poa. Election User Profile

N{sentee Search
Home > Absentee > Absent ONgo Apscntee Ballots
Set Ballot Ready Date - Mail
Set Ballot Ready Date - Email/Fax
L&t AB Label Reissue iddle:
Name: I: AB Batch Receipt - without IDs >
AB Batch Receipt - with IDs
VoterID:  [SSN4 v|| Import Daily AB Data
o ¢ Birth: | | t Non-Registrant Absentee
At OB OCAB Hopper Search
Residence Number oo~
“ ’y Address: I I |
Hover mouse over “Absentee o — =
| |
H 11 L Search Clear
Click on “Absentee Search | '

Fairfax County Office of Elections
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27— Mailer Check-In Training

ELECTION AND REC

Home Voter Reports Absentee Poll Election UserProfile  Administration
VERIS_PROD03-20.168 | 3/24/2021

Home > Absentee > Absentee Search

Last: First; Middle:

E N te r VOte r,S Home ‘ H H ® starts with.. Oexact..
last/first VoterD:  [SSN4 ]| |

Date of Birth: | |
Residence  Number Street
n am e Address: ‘ ‘ ‘ ’
City/Town: Zip:

| [ —

Select
« ” Search @]
Search "

s esidence ress
SearCh R eSUItS e Springlield  Active | 01/01/1900 FAIRFAX COUNTY




‘Mailers without Barcodes — Operation Details

Verify

Correct voter? —

Home > Voter > Absentee > Absentee History

Voter Overview Q &

Correct Election?\

Was voter “issued” an
absentee ballot for the

November 2022 ~—

election?

YES to above

Click on pencil to edit

A

Language Preference: English

CD: 08 SEN:039 HSE: 042 Election: LEE DISTRICT

th’cation End Date: 12/31/9999

. . JOHN SMITH Status: ACTIVE SSN: HHX-XX-0071
Voter |D: XXXXXXXKXXKXX Locality: FAIRFAX COUNTY Addl XXOOOOCKXXXX. \/e‘riﬁed
Date of Birth:X/X{/1952 Precinct:421 - KINGSTOWNE XXXXXXXXXXX 5-3731

Election: 2022 November General

Oshow All €

Display All Localities

Absentee Applications

Qugoing Absentee Applications

NE - No Excuse

The voter does not currently have any absentee voter applications.

Received
5/4/2021

| In Person Voter H Create Applicatinn” Add Application |

Status Reason

Online Application - Approved.

Absentee Ballots
Sent |Received
I2[}21 MNovember General 9/12/2022

Reissuad

Status Reason

=




2= Mailer Check-In Training
Mailers without Barcodes — Operation Detalils

Editing a Voter Record

Election: 2021 November General Language Preference:  English
Ballot Type: Full Ballot CD:03 SEN: 036 HSE: 042 Election: LEE DISTRICT
Date Printed: 8/20/2021 Absentee Application End Date: 12/31/9999
Ballot Received Date: 912072021 | Registration ID Provided: v
Received by Method: Drop Off hd Type
Ballot Status: w of |Conversion v
D:
« Ensure Ballot Received Date is Balotsued Dte: T
. Ballot Sent By: Mail
Correct, edlt |f needed Ballot Sent Ta: 6140A Essex House Sq
AlexandriaVA22310-4324
Election: 2021 November General
H H Ballot Type: Full Ball
* Received by Method either ot Tipe: o
“M ail” or “Drop Off” Ballot Received Date: 01212022
Received by Method: |Drop Off v
Ballot Status: Pre-processed
‘ - ]
« Change Ballot Status to “Pre-
Processed” 10-13-2
issue; No
« Add bundle number to Ballot — |
. Assistaqge Requested: No
Status Comment field Vaaa

.
« Select “Save”

Fairfax County Office of Elections
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2= Mailer Check-In Training
Mailers without Barcodes — Operation Detalils

The Ultimate Goal...

Date of Birth2O{/20(/1952 Precinct:404 - FRANCONIA AlexandriaVAZ2310-4324 Residential
Language Preference: English

CD: 08 SEMN: 026 HSE: 043 Election: LEE DISTRICT
Absentee Application End Date: 12/31,/9999

Election: 2021 November General ~| [ Show All 9

Display All Localities

Absentee Applications | In Person Voter | | Create Applicatlor“ Add Application |
The voter does not currently have any absentee voter applications.

Ongoing Absentee Applications
Reason Expires Received Status Status Reason

NE - No Excuse 12/31,/9999 441472021 Approved Online Application - Approved. rd
ME - Mo Excuse 12/31/2021 4/8/2021 Denied/MNot Eligible -You must provide your first and last name in...

Absentee Ballots

Received Reissued Status Status Reason

2021 November General 8/20/2021 9/20/2021 No Pre-Processed 10-13-2 I
N 7 1

...A confirmation screen showing a “Pre-Processed” Status!

+/ Place a green checkmark on the return mailer to say
“It's done!”

Fairfax County Office of Elections
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Mini-Review

Let's ;
Review |

Fairfax County Office of Elections



27> Mailer Check-In Training
Mini-Review

1. What are the two basic components of a voter
submission?

2. |Is a witness signature required on the Statement of
Absentee Voter for the November 2022 general election?

3. If the name on the Statement of Absentee Voter is different
than the name on the voter information label, what do you
do?

4. What are some examples of 'material omissions' on a
Statement of Absentee Voter?

5. Are you opening mailers and removing ballots during mailer
check-in operations?

: _': Fairfax County Office of Elections



== Mailer Check-In Training
Mini-Review (continued)

6.

What two important components appear on the reverse side
of a return mailer?

You will require two sets of logon credentials. What are they?

Can batch scanning be used for email ballots?

What information must be placed in the Status Reason field
for each checked-in voter?

. When completing the Mailer Count worksheet, what numbers

must be recorded?

: _': Fairfax County Office of Elections



27— Mailer Check-In Training

ﬂ Congratulations! %

You have finished the
training course.

4 R
We look forward to working

with you!
. Y

If you have any questions, contact
us at 703-324-4711/4742 or
CentralAbsentee @fairfaxcounty.gov

: _': Fairfax County Office of Elections
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